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Nerys Evans, Head of Facilities Management
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Apologies : Jane Hutt, AM Labour
             
Observing : John Chick, APS
                     John Grimes, APS                     
                        
 Introductions



  

 The Chair welcomed Alun Cairns, Chair of the ICT Sub Group to the 
meeting. He also welcomed the new APS Finance Manager, Steven 
O’Donoghue to the meeting. 

  

1 Minutes of previous meeting and actions arising

  

 Members noted that the minutes of the meeting held on 1 December 2005 
were published on 10 January 2006.

  

1.1 Actions arising from previous meetings HC(2)-01-06(p1) 

  

 
 
 
 
 
 
 
 
 

   
    

The Senedd : Security
 
Members discussed the need for reviewing security once the Senedd was 
open and in use. 
 
The House Committee agreed that consideration should be given to 
establishing a sub group of the Committee to consider accommodation 
issues in the Senedd.    It was suggested that a separate Committee 
might also be established to consider Security Issues.   Dianne Bevan 
agreed to consider the issues further and report.
 
Action : Dianne Bevan
 
Staff Uniforms
 
Gwen Parry reported that fabric for the new APS staff uniforms would not be 
available by 1 March and interim arrangements were under consideration.
 
Smoking Room
 
Members sought clarification of the current status of the smoking room, 
following a previous decision to close it and provide an external shelter in its 
place.



 
Nerys Evans reported that planning approval was currently being sought. 
The item would be placed on the Action Schedule.
 
Action : House Committee Secretariat
 
DVD Player
 
Members agreed that Nerys Evans should investigate the possibility of 
providing a larger screen for the DVD player 
 
Action: Nerys Evans
   

2 Items for decision

  

2.1 Senedd Issues

  

 i) Funding of Senedd ICT, AV and broadcasting Merlin Managed Service  HC
(2)-01-06(p2)

  

 The House Committee was asked to consider a paper about the Merlin 
Managed Service proposal for the provision and maintenance of information 
and communication technology (ICT) and audio visual (AV) equipment in the 
Senedd. The Chair of the ICT sub group was in attendance for this item.
 
The Chair of the sub group outlined the background to the paper. He said 
that a post separation Assembly might wish to consider negotiating a 
separate contract from Merlin, although there were serious disadvantages to 
this as it could mean dealing with two providers. However, the ICT sub group 
was not yet able to give its final views to House Committee and the Chair of 
the group asked Members to defer a decision until the next meeting on 9 
February.
 
Members discussed the report. The House Committee agreed to defer a 
decision and await the views of the ICT sub group. Members noted that 
any new maintenance contract would probably include a break clause.



 
Action : Gwen Parry
 

  

 ii) Responsibility for the Senedd  HC(2)-01-06(p3)

  

 
 
 
 
 
 
 

 
The House Committee was asked to consider the criteria for taking 
responsibility for the Senedd. The Welsh Assembly Government’s contract 
to build the Senedd was almost complete.
 
Members briefly discussed the target date for occupation and use of the 
Senedd together with residual work or ‘snagging’ that still required 
resolution. 
 
The House Committee agreed to accept the following criteria for 
making a formal decision to take responsibility for the building and 
make it part of the Assembly estate in the Bay :
 

•        Satisfactory completion of the fabric of the building 
(subject to any matters which are identified upon handover 
and responsibility for which is clear);
•        Completion of the fitting out of the building, including the 
ICT systems;
•        Clarity as to necessary financial matters, including capital 
charges, maintenance and contingencies for unexpected 
liabilities, together with assurances as to necessary financial 
transfers;
•        Satisfaction as to the legal position in respect of land 
ownership, associated rights and liabilities and ongoing 
contractual warranties.

 



 iii) APS Policy for visitors, event management and use of the Senedd  HC(2)-
01-06(p4)
 
Members were presented with an update on arrangements for the use of the 
Senedd in relation to welcoming visitors and event management. 
 
Members discussed the paper. They noted that customer service training for 
front facing staff would provide an opportunity for staff to gain a recognised 
qualification. Members discussed opening hours during Bank Holidays and 
more especially the Christmas and Easter holidays. Members sought a 
further paper on opening hours during these holiday periods for 
Members to consider.  
 
The House Committee also briefly discussed catering arrangements, event 
management and room booking in the Senedd.  
 
 
Action : Gwen Parry
 

  

 iv) Update on arrangements for the official opening of the Senedd on 1 
March 2006  HC(2)-01-06(p5)
 
Members were presented with an update on arrangements for the official 
opening of the Senedd and on the actual and committed expenditure against 
the budget approved by the Committee. 
 
Gwen Parry reported that expenditure for the official opening might be higher 
than the budget previously approved by the House Committee. She also 
said that the Police might make a charge of up to £10k for policing the 
opening ceremony. 
 
Members discussed the procedure for authorising expenditure. They 
agreed to additional expenditure for the ceremony with the proviso that 
the total cost of the event should be kept under £100k.
 
Gwen Parry also reported that the Urdd accommodation in the Wales 
Millennium Centre would be used to accommodate children participating in 
the opening. She added that former Assembly Members would be invited to 



the official opening. 
 

  

2.2 Separation 

  

 i) Separation - Government of Wales Bill  HC(2)-01-06(p6)

  
The House Committee was asked to consider issues relevant to its 
responsibilities arising from the Government of Wales Bill. 
 
The House Committee noted the paper.
 

 ii) Separation – risk issues  HC(2)-01-06(p7)

  
Members were presented with an outline of the risk analysis that 
underpinned the project to take separation forward and establish a new 
Assembly Commission.
 
The House Committee noted the way the programme was being 
managed 
 

 iii) Review of structure of APS  HC(2)-01-06(p8)

  
The House Committee was asked to note that George Cubie CB, recently 
retired deputy to the Clerk to the House of Commons would be advising the 
Clerk on the structure of the APS. 
 
Members noted the appointment and terms of reference of Mr Cubie 
and they agreed that he should arrange to meet them or other 
members of their political group individually.
 

 iv) Planning for 2007/08  HC(2)-01-06(p9)



  
The House Committee considered a paper about the way in which the APS 
should plan services and resources, leading into the budget round for 
2007/08.
 
Members agreed to APS undertaking a service definition exercise to 
assist the budget-setting process, but to leave sufficient scope for the 
Assembly Commission to decide how it wished to develop services for 
Members.
 

2.3 AMSS recruitment advertisements  HC(2)-01-06(p10)

  
The House Committee was presented with a paper exploring the possibility 
of allowing Assembly Members to advertise AMSS vacancies via the 
Assembly website.
 
Members agreed the recommendations and expressed a preference for 
the fuller version of the suggested advertisements . 
 
Action : Wayne Cowley
 

2.4 APS code of practice on complaints  HC(2)-01-06(p11)

  

 The House Committee’s approval was sought on the draft APS Code of 
Practice on Complaints.
 
Members agreed to approve the draft Code and its appendices.

2.5 Assembly Building BBC sub-lease  HC(2)-01-06(p12)



  
The House Committee considered a request by the BBC to vary their use of 
the BBC offices and studios within the Assembly Building for business 
continuity purposes during an emergency.  They were minded to agree the 
request, subject to the agreement of the Head Landlord.
 
Gwyn Griffiths advised the Committee that Standing Order 18 related only to 
services for Members and technically it was not within its remit to allow use 
by the BBC for these purposes. However, if the Assembly were to amend 
Standing Orders, to allow the Committee to make decisions that were 
‘incidental to its role’, Members could agree the request.
 
The House Committee agreed that the necessary amendment to 
Standing Order 18 should be proposed so that officials could formally 
respond to the BBC. 
 
Action : Gwyn Griffiths
 

2.6 Child care facilities in Cardiff Bay  (Oral Item)

  
Dianne Bevan reported that an interim study had concluded that there was 
demand from the National Assembly and neighbouring employers to support 
the establishment of childcare arrangements in the Bay. A feasibility study 
provided by an outside agency would be required before planning was 
further progressed. Estimated costs were being sought and would be 
reported to Members for their consideration.
 
The House Committee discussed possible opening hours of the facilities and 
associated issues such as probable users and the provision of Welsh 
medium care.
 
Members agreed that delays should be avoided in the provision of 
these facilities.
 

  

2.7 Fire evacuation procedures  HC(2)-01-06(p13)



  
The House Committee considered revised fire evacuation procedures 
proposed for the National Assembly for Wales building. 
 
Members agreed the procedures outlined in the paper.
 

  

2.8 Use of Assembly resources  HC(2)-01-06(p14)

  
The House Committee considered draft guidance in respect of the use of 
central postal, stationery and photocopying resources.
 
Members discussed the proposals and whether to allow unsolicited material 
in the form of one newsletter or annual report per Member per annum to be 
issued using Assembly resources, as set out in clause 4 of the draft 
guidance.
 
Members agreed that this should not be allowed. However, responses 
to petitions addressed to Members were not unsolicited material and 
replies to such petitions could form part of Members normal duties. 
Dianne Bevan was asked to return to the Committee with a revised 
draft.
 
Action : Dianne Bevan
 

  

2.9 Procurement in the APS  HC(2)-01-06(p15)



  
Members considered a paper setting out the basis on which the House 
Committee exercised its powers of procurement and the extent to which it 
was free to depart from Assembly procedures when it saw fit.
 
The Committee noted the paper and agreed that the procurement 
procedures currently in place should continue until more substantial 
changes were made as a result of separation and that in the interim, 
the APS should put in place alternative departure procedures when 
necessary.
 

  

2.10 Shuttle bus  HC(2)-01-06(p16)

  
The House Committee was provided with an update regarding the 
retendering of the shuttle bus contract and the proposed contract options.
 
Members discussed whether there was a need to continue with the Central 
Station and Queen Street stops on journeys to and from Cathays Park. The 
Committee noted the existence of the Bay Express service and the free 
travel it offered people with a current train ticket.   However, free travel did 
not extend to people arriving at the station by bus or on foot. 
 
The Committee agreed to request that morning and late afternoon 
stops at Central Station should be retained for staff to commute to the 
Bay. The stop at Queen Street should be retained as it was en route. 
The APS should convey the House Committee’s view to the Welsh 
Assembly Government. 
 
Action : Nerys Evans
 



2.11 Use of Assembly facilities by outside bodies
 
The House Committee was asked to determine two requests for use of the 
estate in the Bay by outside bodies or individuals:
 

•        The Members’ Welsh tutor, an external contractor wished to use 
the Assembly’s video conferencing facility for teaching MPs who were 
not Assembly Members, and
•        The Industry and National Assembly for Wales Association sought 
the use of an office and telephone in the Assembly offices for the 
director of the Association. 

 
Following careful consideration, Members decided that both requests 
should be declined. 
 

3 Items for noting
 

  

3.1
 

ICT sub group meeting  HC(2)-01-06(p18)
 
Members endorsed the minutes of the meeting held 17January 2006.
 
Members asked for information on ‘Bluetooth’ and the UBS switch to be 
circulated to them.
 
Action : Gwen Parry
 

3.2
 
 
 
 
 
 
3.3
 
 
 

Paper on indictors against targets  HC(2)-01-06(p19)
 
The Clerk to the Assembly highlighted concerns about sickness absence in 
the APS. He also drew attention to the increasing demands posed by 
meetings of committees.
 
Members noted the paper.
 
Monthly HR report  HC(2)-01-06(p20)
 
Members noted the report. 



3.4
 
 
 
3.5
 
 
 
3.6
 
 
 
 4
 
4.1
 
 
 
4.2
 
 
 
5
 
 
 
 
 

 
Monthly finance report  HC(2)-01-06(p21)
 
Members noted the report.
 
Overseas and external relations activities  HC(2)-01-06(p22)
 
Members noted the paper. 
 
Access to information requests  HC(2)-01-06(p23)
 
Members noted the paper.
 
 
Matters referred including Assembly Questions
 
Members noted that WAQ 45223 tabled for answer on 16 December 2005 
was previously circulated.
 
 
Members noted that WAQ 45272 tabled for answer on 16 January was 
previously circulated.
 
 
Any Other Business
 
There was none.
 
 
Date of next scheduled meeting: 9 February 2006
House Committee Secretariat
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